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1.0
PURPOSE

To define the financial accounts maintained and authorized by the District, the methods of fund transfers, and how the District invests its funds.
2.0
REVISION HISTORY

Implemented 06/30/2009
Clarification revision 06/25/2015
3.0
ATTACHMENTS

None
4.0
PERSONS AFFECTED

Financial Team
5.0
POLICY

5.1
As required by RCW 52.16.010 and RCW 52.16.020, the Kitsap County Treasurer is designated as the custodian of all District funds and serves as the financial agent of the District.
5.2
Financial Accounts:


It is the policy of the District to maintain accounts that allow 
transparent and efficient business transactions of the 
District.  Bank of America accounts for Kitsap County assigned 
to the District are utilized to accomplish these goals. The 
District will maintain the following accounts, account number, 
and defined purpose:


5.2.1
Account 90912-Current Expense Account: This is the 


main 
operating account used by the District. All revenue 


is deposited into this account except those meeting the 


criteria of account 90914 or require a unique method of 


payment authorized by the Board of Fire Commissioners.

All expenditures except capital projects and unlimited tax general obligation bond payments are withdrawn from this account.

5.2.2 Account 90914-Emergency Medical Capital: This fund is utilized for the placement of Emergency Medical Services (EMS) capital donations. Funds placed in this account are from 
voluntary contributions to the enhancement of the capital needed to maintain or improve the EMS system.
5.2.3 Account 90915-Capital Projects Fund: This account is 


used to hold revenue for future planned capital needs. 



Some capital projects are paid from this fund.
5.2.4
Account 90916-Limited and Unlimited General Obligation Bonds: Used to make bond payments. Money is transferred from 90912 to fund the limited bond payments and tax revenue received for unlimited general obligation bonds is deposited by Kitsap County directly into this account. Kitsap County also automatically withdraws payments from this account.
5.2.5
Account 90918-Operational Reserve: This fund is used 


to provide resources for large unplanned expenses and to 
provide a steady revenue stream in the case of economic 

fluctuations. These funds are transferred to and from 
90912 to cover authorized expenditures and hold 
revenue for future use.
5.2.6 Account funds may be created with the approval of the 


Board of Commissioners in order to process grants or 
other types of revenue requiring a unique process.

5.3 Fund Transfers and investments: The finance manager shall monitor all accounts and ensure sufficient funding is available to cover authorized expenditures while balancing this need with 
the benefit of maintaining resources in investment bearing accounts as long as possible.
5.3.1 When revenue is received, the finance manager shall monitor deposits into account 90912 and transfer funds not immediately needed to cover expenditures into investments.
5.3.2 When expenditures are projected to exceed current account levels, the financial manager shall transfer funds into the account needing the amount by faxing an authorization letter to the Kitsap County Treasurer. 
5.3.3 All transfers must have the approval or ratification of the District Financial Officer demonstrated through his or her signature on the transfer request letter.

5.3.4 All transfer requests shall be reconciled by the finance manager through obtaining a fund balance notice from investments or the bank account where  the funds were placed.

5.4
Investments: Revenue not in immediate use shall be 
transferred into the Kitsap County investment pool to earn 
interest on the revenue. 

6.0
DEFINITIONS

N/A
7.0
PROCEDURE OR GUIDELINES
N/A
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